
g]kfn jfo' ;]jf lgud 

k|zf;g ;]jf, ;fdfGo k|zf;g÷n]vf÷sfg"g ;d"x, 5}7f}F txsf] v'Nnf k|ltof]lutfTds k/LIffsf] 

kf7\oqmd 

k/LIff of]hgf(Examination Scheme) 

!= k|yd r/0f M lnlvt k/LIff (Written Examination)k"0ff{Ë M– #)) 

kq ljifo k"0ff{Í pQL0ff{Í k/LIff k|0ffnL k|Zg;+Vof X cÍ ;do 

k|yd 

-s_;fdfGo 

1fg, af}l¢s 

k/LIf0f  

!)) $) 

j:t'ut 
ax'j}slNks 

k|Zg(MCQ) 
&) k|Zgx !cÍ 

@ 306f  

!% ldg]6               
-v_c+u|]hL efiff 

Ifdtf k/LIf0f 
ljifout 

5f]6f] pQ/ 

nfdf] pQ/ 

nfdf] pQ/ 

!% k|Zg x  ! cÍ  

!k|Zg x  !) cÍ 

! k|Zg x  % cÍ 

låtLo 
k|zf;g / 

Joj:yfkg 
!)) $) ljifout 

5f]6f] pQ/ 

nfdf] pQ/  

$ k|Zg x  % cÍ  

*k|Zg x  !) cÍ 

# 306f 

t[tLo ;]jf ;DaGwL !)) $) ljifout 
5f]6f] pQ/ 

nfdf] pQ/  

$ k|Zg x  % cÍ  

* k|Zg x  !) cÍ 

# 306f 

@= låtLo r/0f M sDKo'6/ ;Lk k/LIf0f/ cGtjf{tf{k"0ff{Ë M– ^) 

ljifo k"0ff{Í k/LIff k|0ffnL ;do 

-s_ sDKo'6/ ;Lk k/LIf0f  @) 
k|of]ufTds 

 
!% ldg]6 

-v_ JolQmut cGtjf{tf{ $) df}lvs – 

 

b|i6Jo M 

!= lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL x'g]5 .  

@= k|yd, låtLo / t[tLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .   

#= lnlvt k/LIffdf oyf;Dej kf7\oqmdsf ;a} PsfO{af6 k|Zgx? ;f]lwg]5 . 

$= j:t'ut ax'j}slNks (Multiple Choice)k|Zgx?sf] unt pQ/ lbPdf k|To]s unt pQ/ jfkt @) k|ltzt 

cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

%= ljifout k|Zgdf k|To]s kq÷ljifosf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx? x'g]5g\ . k/LIffyL{n] 

k|To]s v08sf k|Zgx?sf] pQ/ ;f]xL v08sf pQ/k'l:tsfdf n]Vg'kg]{5 . 

^= o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] eP tfklg kf7\oqmddf k/]sf 

sfg"g, P]g, lgod tyf gLltx? k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf ;+zf]wg eO{ 

x6fOPsf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

&= k|ydr/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/x?nfO{ dfq låtLor/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

*= o; eGbf cufl8 nfu" ePsf dfly plNnlvt ;]jf, ;d"xsf] kf7\oqmdvf/]h ul/Psf] 5 . 

(= kf7\oqmd nfu" ldlt M— 





1.9.2 ljZj Jofkf/ ;+u7g(WTO),ljZj a}Í(WB),cGt/f{li6«o d'b|fsf]if(IMF),PlzofnL ljsf; 

a}+s(ADB) ;DjGwL hfgsf/L 

 

1.10 /fli6«o / cGt/f{li6«o dxTjsf ;d;fdlos 36gf tyf gjLgtd ultljlwx? / dxTjk"0f{ JolQmTj 

tyf ljrf/sx?  -% cÍ_ 

 

Section (B) – 30 Marks 

 

2. Aff}l¢s kl/If0f(General Ability Test)    -@)×! =@)cÍ_ 

 

2.1 Verbal Reasoning Test:      -!%×!=!%cÍ_ 

2.1.1 Comprehension, Vocabulary, Jumble words 

2.1.2 Series, Analogy, Classification, Coding-Decoding, Matrix 

2.1.3 Ranking Order Test, Direction and Distance Sense Test 

2.1.4 Common Sense Test, Puzzle Test, Logical Reasoning 

2.1.5 Assertion and Reason, Statement and Conclusions, Course of Action 

2.1.6 Arithmetical Reasoning/Operation 

2.1.7 Decimal and Fraction 

2.1.8 Percentage, Ratio, Average 

2.1.9 Profit and Loss, Time and work 

2.1.10 Data interpretation, Data checking, Data sufficiency, Data verification 

 

2.2 Non-verbal/Abstract Reasoning Test:    -%×! =%cÍ_ 

2.2.1 Figure Series, Figure Analogy, Figure Classification 

2.2.2 Figure Matrix, Pattern Completion/Finding, Grouping of identical figures, 

2.2.3 Analytical Reasoning Test  

2.2.4 Construction of Squares and Triangles, Figure Formation and Analysis, Rule 

Detection 

2.2.5 Water images, Mirror images, Cubes and Dice, Venn-diagram 

Section B : English Language Competence Test     -#)cÍ_ 

1. English Grammar 

1.1 Vocabulary and Usage  (1+1+1+1+1+1= 5 Marks) 

Usage of words, single word for expression, Synonyms/Antonyms, Derivatives, Homonyms, 

Homophones, Idioms and Phrases 

1.2 Syntactic ability (1+1+1+1+1+1= 5 Marks) 



Parts of Speech, Agreement, Tense aspects, Parallel structures, Clause, Modifiers, Conditionals, 

Phrasal expressions, Shifts (Tense, number, person), Transformation, Varieties, Direct and 

Indirect speech 

2. Comprehension 

Five questions will be asked based on the passage given. The questions will try to accommodate 

the following  fact finding, inferential, core theme, issues raised, language based(1+1+1+1+1+1= 

5 Marks) 

3. Essay writing : Three topics will be given and the candidate should choose any one of them 

for essay writing. (10 marks) 

4. Business/Formal Letter or Application writing (5 Marks) 

 

  



g]kfn jfo' ;]jf lgud 

k|zf;g ;]jf, ;fdfGo k|zf;g÷n]vf÷sfg"g;d"x, 5}7f}F txsf] v'Nnf k|ltof]lutfTds k/LIffsf] 

kf7\oqmd 

låtLo kqM— k|zf;g / Joj:yfkg 

;do– # 306f            k"0ff{Í– !)) 

Section (A) – 50 Marks     

1. ;fj{hlgsk|zf;g 

1.1 ;fj{hlgs k|zf;gsf] kl/ro, p2]Zo, sfo{If]q / gjLgtd cjwf/0ff 

1.2 ;fj{hlgs k|zf;gsf] ;+rfng ljlwx?   

2.1.1 ;dGjo M cy{, dxTj / ;dGjosf tl/sfx? 

2.1.2 clwsf/ k|Tofof]hg / clwsf/ lgIf]k0f  

2.1.3 ;'kl/j]If0f, cg'udg tyf d"Nof+sg 

1.3 sd{rf/L k|zf;gsf ljljw kIfx?M lgo'lQm,  a9'jf,  tna ;'ljwf, ;'kl/j]If0f,  a[lt ljsf;,  

sfo{Ifdtf d"No+fsg / cjsfz  

1.4 g]kfnsf] ;fj{hlgs k|zf;gdf g]t[Tjsf] k|sf/, k|a[lQ / o;sf] e"ldsf  

1.5 k|zf;lgs pQ/bfloTjsf] kl/ro, lsl;d / r'gf}tLx? 

1.6 ;fj{hlgs gLlt th'{df, sfo{fGojg / d"Nof+sgdf k|zf;gsf] e"ldsf 

1.7 ;fj{hlgs k|zf;gdf lg0f{o lng] k|lqmof 

1.8 ;fj{hlgs ;]jfsf] cjwf/0ff, sfo{, ljz]iftf / e"ldsf 

1.9 g]kfnsf ;fj{hlgs ;+:yfgx?sf] :yfkgfsf] p2]Zo, ljwdfg cj:yf, ;Defjgf / r'gf}tLx? 

1.10 ;fj{hlgs ;]jf k|jfx / ;fj{hlgs ;]jf j8fkq 

 

2. ;+u7g        

2.1 ;+u7gsf] kl/ro tyf ;+u7g u7gsf cfwf/x? 

2.2 ;+u7gsf] ljleGg :j?k - Flat, Vertical, Matrix, Dome bell 
2.3 ;+/rgfM ;+u7gfTds 9fFrf, ;+u7g lgdf{0f, ;+u7g ljsf; / kl/jt{g  

2.4 ;+u7gsf l;4fGtx? 

2.1.1 cfb]zsf] PsfTdstf 

2.1.2 lgoGq0fsf] l;df 

2.1.3 kbzf]kfg 

2.5 g]kfnsf] ;fj{hlgs If]qdf ;+u7gsf l;4fGtx?sf] k|of]u  

2.6 ;+u7gsf s]xL k|d'v kIfx? 

2.1.4 ;+u7gfTds Jojxf/ 

2.1.5 ;d"x ultlzntf  

2.1.6 ;d"xut sfo{  

2.1.7 hgzlQm of]hgf 

2.7 ;+u7gfTds k|efjsfl/tf / k|efj kfg]{ tTjx? 



Section (B) – 50 Marks     

3. Joj:yfkg 

3.1 Joj:yfkgsf] cjwf/0ff / cfwf/e"t l;4fGtx?  

3.2 Joj:yfkgsf ljleGg k|sf/ 

3.2.1 ;xeflutfd"ns 

3.2.2 lgoGq0ffTds 

3.3 dfgj >f]t Joj:yfkgsf ljljw cfofd tyf kIfx? 

3.4 Joj:yfkgdf lgb]{zg, lgoGq0f, ;dGjo, lg0f{o k|lqmof, pTk|]/0ff / g]t[Tj ;DjGwL hfgsf/L 

3.5 s'zn Joj:yfkssf sfo{ / u'0fx?  

3.6 Joj:yfksLo ;Lk / z}nLx? 

3.7 Joj:yfkgsf s]xL k|d'v kIfx? 

3.7.1 sfo{ ;Dkfbg Joj:yfkg 

3.7.2 åGb Joj:yfkg 

3.7.3 tgfj Joj:yfkg 

3.7.4 ;do Joj:yfkg 

3.7.5 k|sf]k Joj:yfkg 

3.7.6 ;+s6 Joj:yfkg 

3.7.7 kl/jt{g Joj:yfkg 

3.7.8 u"gf;f] Joj:yfkg 

3.7.9 hg;Dks{ Joj:yfkg 

3.8 cf}Bf]lus ;DaGw/;fd'lxs ;f}bfjfhL  

3.9 jftf{ tyf ;Demf}tf ug]{ ;Lkx?  

3.10 Joj:yfkg ;"rgf k|0ffnL / o;sf] dxTj 

3.11 cfof]hgf Joj:yfkg  

4. ljljw 

4.1 g]kfndf xjfO oftfoftsf] ljsf;qmd, jt{dfg cj:yf, ;Defjgf / r'gf}tLx? 

4.2 g]kfnjfo';]jf lgudsf] :yfkgf, k[i7e"ld,sfo{If]q / jt{dfg l:ylt 

4.3 g]kfnjfo';]jf lgudsf] ;+u7gfTds ;+/rgf 

4.4 g]kfnsf] cfly{s tyf ;fdflhs ljsf;df g]kfn jfo';]jf lgudsf] of]ubfg 

4.5 ;+:s[lt, ko{6g tyf gful/s p•og dGqfno / g]kfn gful/s p•og k|flws/0f;+u g]kfn 

jfo';]jf lgudsf] ;DaGw 

4.6 g]kfnjfo';]jf lgudsf] cfGtl/s lgoGq0f k|0ffnL  

4.7 ;fj{hlgs ;+:yfgsf] hgzlQm Joj:yfkgdf nf]s ;]jf cfof]usf] e"ldsf 

4.8 g}ltstf / ;bfrf/ tyf gful/s lzIff 

 

 

  



g]kfn jfo' ;]jf lgud 

k|zf;g ;]jf, ;fdfGo k|zf;g;d"x, 5}7f}F txsf] v'Nnf k|ltof]lutfTds k/LIffsf] kf7\oqmd 

t[tLo–kq M ;]jf ;DaGwL  

;do– # 306f            k"0ff{Í– !)) 

v08 -s_ 

! gful/s p•og ;DaGwL – #) cÍ 

!=!   g]kfnsf] xjfO If]qsf] P]ltxfl;s ljsf; qmd / r'gf}tLx? 

!=@ g]kfn gful/s p•og k|flws/0fsf] :yfkgf, ;+u7gfTds ;+/rgf, sfo{If]q / 

k[i7e"ld 

!=# g]kfndf xjfO oftfoftsf] at{dfg cj:yf, ;d:of, ;dfwfg / efjL ;Defjgfx? 

!=$ cGt/f{li6«o gful/s p•og -ICAO_, cGt/f{li6«o xjfO oftfoft ;+3 -IATA_ / 

cGo p•og ;Da4 If]qLo ;+u7g 

!=% ;+:s[lt, ko{6g tyf gful/s p•og dGqfno / g]kfn jfo' ;]jf lgud aLrsf] 

cGt;{DaGw 

!=^ v'Nnf cfsfz gLltsf] cfjZostf / cf}lrTo tyf xfn;Dd g]kfn ;/sf/n] xjfO 

;]jf ;DaGwdf u/]sf låkIfLo ;Demf}tf ;DaGwL hfgsf/L 

!=& g]kfnsf] ;fdflhs, cfly{s / ;f+:s[lts If]qsf] ljsf;sf] ;Gbe{df g]kfn jfo' ;]jf 

lgudsf] e"ldsf 

!=* g]kfnsf] xjfO ;'/Iffsf] jt{dfg cj:yf 

@ P]g, lgod / gLlt – @) cÍ 

 @=!  g]kfn jfo' ;]jf lgud ;DaGwL ljBdfg sfg"gx? 

@=@  dWo:ytf P]g, @)%% 

@=#  pkef]Qmf lxt ;+/If0f P]g, @)%$ 

@=$ nf]s ;]jf cfof]u P]g, @)^^ / nf]s ;]jf cfof]u lgodfjnL, @)^& 

@=%  6]«8 o'lgog P]g, @)$( 

@=^  ;"rgfsf] xs ;DaGwL P]g, @)^$  

@=& ;'zf;g -Joj:yf tyf ;~rfng_ P]g, @)^$ / ;'zf;g -Joj:yf tyf ;~rfng_ 

lgodfjnL, @)^% 

@=* ;fj{hlgs vl/b P]g, @)^# / ;fj{hlgs vl/b lgodfjnL, @)^$ 

@=( ko{6g gLlt, @)^% 

@=!) xjfO{ gLlt, @)^# 



v08 -v_ 

# cfly{s k|zf;g– @) cÍ 

#=!  cfly{s k|zf;gsf] cy{, If]q, k|d'v sfo{ / dxTj 

#=@  ;fj{hlgs Joj:yfkgdf cfly{s k|zf;gsf] dxTj 

#=#  ah]6 th'{df, sfof{Gjog, d"NofÍg k|lqmof / ah]6 rqm 

#=$ g]kfndf ;fj{hlgs ;+:yfsf] laQLo k|0ffnL, cj:yf, ;d:of / r'gf}tLx? 

#=%  n]vf / n]vfk/LIfssf] cy{, p2]Zo / dxTj 

#=^  a]?h'sf sf/0f / a]?h' Go"gLs/0fsf pkfo 

#=&  g]kfn jfo' ;]jf lgudsf] cfly{s k|zf;gsf ;d:of / r'gf}tLx? 

#=*  cfly{s ljsf;df ;fj{hlgs, lghL / ;xsf/L If]qsf] e"ldsf 

$ ljsf; k|zf;g– #) cÍ 

$=! ljsf; k|zf;gsf] cjwf/0ff / l;4fGt 

$=@ g]kfndf ljsf; k|zf;gsf] ;Gble{stf, ;Defjgf / r'gf}tLx? 

$=# ljsf; k|zf;g / ljsf; Joj:yfkg aLrsf] cjwf/0ffTds leGgtf 

$=$ of]hgf th'{df, sfof{Gjog / cg'udg Pj+ d"NofÍg k|lqmof 

$=% of]hgfj4 ljsf;sf] cjwf/0ff / rfn' cfjlws of]hgf 

$=^ ljsf;df hg;xeflutfsf] dxTj 

$=& ;dfj]zL, ;Gt'lnt tyf lbuf] ljsf; 

$=* g]kfndf ul/jL / j]/f]huf/Lsf] ljBdfg cj:yf, ;d:of / ;dfwfgsf pkfox? 

$=( hnjfo' kl/jt{g  

  



g]kfn jfo' ;]jf lgud 

k|zf;g ;]jf, n]vf;d"x, 5}7f}F txsf] v'Nnf k|ltof]lutfTds k/LIffsf] kf7\oqmd  

t[tLo–kq M ;]jf ;DaGwL  

;do– # 306f            k"0ff{Í– !)) 

 

Section (A) – 50 Marks     

1. n]vf / n]vf k|0ffnLsf] kl/ro 

1.1 n]vfkfngsf] cjwf/0ff, cfwf/e"t tTj, p2]Zo / dxTj  

1.2 n]vf k|0ffnLsf] kl/ro / k|sf/ 

1.3 bf]xf]/f] n]vf k|0ffnLsf]l;4fGtx? / ;f] ;DjGwL vftfx?  

1.4 n]vfk|0ffnLsf If]qx?  

1.4.1 ljQLo n]vf+sg  

1.4.2 Joj:yfkg n]vf+sg  

1.4.3 nfut n]vf+sg  

1.4.4 cfDbfgL n]vf+sg  

1.4.5 lhDd]jf/L n]vf+sg  

1.5 vftfsf k|sf/ / 8]lj6 / q]m8L6sf lgodx? 

1.6 n]vf+°g k|0ffnLsf cfwf/x? M gub(Cash), k|f]befjL(Accrual) / ldl>tdf cfwfl/t  

1.7 n]vf ;DjGwL ljleGg zJbfjnLx?sf] 1fg M ;DklQ, vr{, cfDbfgL, k'+hL / bfloTj  

2. n]vf clen]v  
2.1 n]vf°g ;lds/0f (Accounting Equation) tyf n]vfx?sf] juL{s/0f  

2.2 uf]Zj/f ef}r/, gubL k'l:tsf, j}+s gubL lstfj / jh]6 lx;fjsf] kl/ro, k|ljli6, p2]Zo / dxTj  

2.3 vftfjlx M dxTj, vftf k|lji6L, vftf ;Gt'ng tyf vftf alGb 

2.4 ;Gt'ng k/LIf0f (Trial Balance)sf] cy{, ljz]iftf / p2]Zo tyf ;Gt'ng k/LIf0f tof/ kfg]{ 

ljlwx?, ;+t'ng k/LIf0f gldNg] sf/0fx? / ldnfpg] t/Lsf  

2.5 n]vf clen]vdf b]lvg] q'6Lx? tyf ;'wf/ ug]{ t/Lsf (Accounting errors and rectification of 

errors) 

2.6 a}+s lx;fj ldnfg ljj/0f (Bank Reconciliation Statement): cy{, p2]Zo  / dxTj tyf 

df}Hbft km/s kgf{sf sf/0f, ldnfgsf tl/sfx? 

2.7 k'+hLut (Capital) tyf cfout (Revenue)vr{ ;DjGwL cjwf/0ff  

2.8 n]vf+sg gLltx? 

2.8.1 x|f; s§L  

2.8.2 jSof}tf Joj:yfkg 

2.8.3 v/Lb Joj:yfkg 

2.8.4 lhG;L vr{ / d'Nof+sg  

2.8.5 lhG;L df}Hbft d'Nof+sg  

2.8.6 rfn' k+"hL Joj:yfkg 

2.9 g]kfn n]vf dfkb08 (Nepal Accounting Standard) 



 

3. cfly{s ljj/0fx? 

3.1 n]vf+sg clen]v k|jfx (Accounting Flow Chart) 

3.2 sf/f]jf/ ljZn]if0f, k|f/lDes n]vf+sg / vftfdf k|ljli6 

3.3 cfwf/e"t ljQLo ljj/0fx?sf] tof/L (Preparation of Financial Statements) 

3.4 cfly{s ljj/0fx? 

3.4.1 cfo tyf Joo ljj/0f (Income & Expenditure Statement) 

3.4.2 jf;nft(Balance Sheet) 

3.4.3 gub k|jfx ljj/0f (Cash Flow Statement) 

3.4.4 km08 k|jfx ljj/0f (Fund Flow Statement) 

3.5 ljQLo÷cfly{s ljZn]if0f 

3.5.1 Liquidity Ratios 

3.5.2 Profitability ratios 

3.5.3 Activity Ratios 

3.5.4 Leverage Ratios 

3.6 sf]if n]vf+sg / cfof]hgf n]vf+sg 

3.7 a}b]lzs d'b|fdf sf/f]jf/sf] n]vf+sg 

3.8 /sdfGt/ tyf ;f]wegf{ n]vf+sg 

 

Section (B) – 50 Marks 

4. n]vf k/LIf0f tyf lgoGq0f   

4.1 n]vfk/LIf0fsf] kl/ro, p2]Zo, cfwf/e"t l;4fGt / dxTj 

4.2 cfGtl/s lgoGq0f k|0ffnL / o;sf t/Lsfx? 

4.3 cfGtl/s n]vf kl/If0f 

4.4 clGtd n]vf kl/If0f 

4.5 sfo{d"ns n]vf k/LIf0f  

4.6 Joj:yfkg k/LIf0f n]vf k/LIf0f 

4.7 s/ n]vfk/LIf0f (Tax Audit) 

4.8 a]?h' / a]?h' km5of}6{ ;DjGwL Joj:yf  

4.9 n]vfk/LIf0f l6kf]6  

4.10 hfn;fhL cg';Gwfgsf t/Lsfx? 

4.11 cfly{s cg'zf;g, ljQLo Joj:yfkg / n]vfk/LIf0f 

4.12 g]kfn gful/s p8\oog k|flws/0fsf] /fh:jsf >f]tx?  

 

5. cfly{s k|zf;g   

5.1 cfly{s k|zf;gsf] cy{, If]q, k|d'v sfo{x? / dxTj 

5.2 ah]6sf] cy{, l;4fGt, k|sf/ / dxTj 

5.3 ah]6 th{"df, sfof{Gjog / lgoGq0f  



5.4 ljQLo of]hgf 

5.5 Psn vftf sf]if M kl/ro, p2]Zo, ljif]ztf tyf dxTj  

5.6 s/ M cy{, p2]Zo, k|sf/ tyf dxTj   

5.7 ;fj{hlgs vr{, ;fj{hlgs cfo / ;fj{hlgs C0f  

5.8 ;fj{hlgs hjfkmb]xLsf] cjwf/0ff / To;sf] k|of]u  

5.9 g]kfn gful/s p8\oog k|flws/0fsf] /fh:jsf >f]tx?  

6. P]g / lgodx?  

6.1 g]kfnjfo' ;]jf lgudsf] cfly{s k|zf;g ;DjGwL k|rlnt ljlgodfjnL 

6.2 g]kfn gful/s p8\oog k|flws/0f ljdfg:yn ;]jf z'Ns lgodfjnL, @)^& 

6.3 cfos/ P]g, @)%* tyf cfos/ lgodfjnL, @)%( 

6.4 d"No clej[4 s/ P]g, @)%@  

6.5 ;fj{hlgs vl/b P]g, @)^# / lgodfjnL, @)^$ 

6.6 n]vfk/LIf0f P]g, @)$* 

6.7 g]kfn jfo' ;]jf lgudsf] k|rlnt sd{rf/L ljlgodfjnL 

6.8 ;"rgfsf] xs ;DaGwL P]g, @)^$ 

6.9 ;'zf;g P]g, @)^$ 

 

 

  



g]kfn jfo' ;]jf lgud 

k|zf;g ;]jf, sfg"g;d"x, 5}7f}F txsf] v'Nnf k|ltof]lutfTds k/LIffsf] kf7\oqmd  

t[tLo–kq M ;]jf ;DaGwL  

;do– # 306f          k"0ff{Í– !)) 

v08 -s_ 

1. g]kfnsf] ;+j}wflgs / sfg"gL ljsf;qmd 

2. g]kfnsf] ;+ljwfg M /fHosf lgb]{zs l;4fGt, gLlt / bfloTj, Joj:yfkg ljlw, cbfntsf] clwsf/ If]q / 

;+ljwfgsf] ;+zf]wg k|lqmof 

3. sfg"g th'{df ;DaGwL 1fg 

#=! sfg"gsf] th'{df ;DaGwL cfwf/e"t kIf tyf l;4fGtx? 

#=@  P]g, lgod, u7g cfb]z / ;"rgfsf] th'{df tyf ;Dkfbg 

#=#  cGt/f{li6«o ;lGw ;Demf}tfsf] th'{df 

#=$  ;lGw ;Demf}tfx? ;DkGg ug]{ k|lqmof 

#=%  ;lGwsf] kIf aGg] tl/sf 

4. ;'zf;g / e|i6frf/ lgoGq0f M clVof/ b'?kof]u cg';Gwfg cfof]u P]g, @)$* / lgodfjnL, @)%(, 

;'zf;g -Joj:yfkg tyf ;~rfng_ P]g, @)^$ / ;"rgfsf] xs ;DaGwL P]g, @)^$ 

5. Goflos ;lqmotf / ;fj{hlgs ;/f]sf/ 

v08 -v_ 

! cGt/f{li6«o sfg"g M cGt/f{li6«o sfg"gsf] kl/ro, e"kl/j]li7t /fi6«sf] sfg"gL clwsf/, ;'k"b{uL P]g, @)&), 

g]kfn ;GwL P]g, @)$&, dfgj clwsf/ ;DaGwL ljZjJofkL 3f]if0ff / tT;DaGwL k|of]u, ;+o'Qm /fi6« ;+3sf] 

j8fkq, ;fs{sf] j8fkq 

@ ljljw M k|df0f P]g,@)#!, cfly{s sfo{ljlw P]g, @)%% / lgodfjnL, @)^$; ;fj{hlgs vl/b P]g, @)^# 

/ lgodfjnL, @)^$; :yfgLo ;/sf/ ;~rfng P]g, @)&$;g]kfn sfg"g JofVof ;DaGwL P]g, @)!); 

g]kfn jfo';]jf lgud P]g, @)!(; g]kfn jfo';]jf lgudsf sd{rf/Lx?sf] ;]jf, zt{ ;DaGwL ljlgodfjnL, 

@)%*;  /fli6«o xjfO gLlt, @)^# ; ko{6g gLlt, @)^%; ;"rgf k|ljlw gLlt,@)%& ; af}l4s ;DklQsf] 

clwsf/ ;DaGwL sfg"gx?, sf/f/ ;DaGwL sfg"g, sDkgL P]g, @)^#, l/6 ;DaGwL Joj:yf, b]jfgL ;+lxtf, 

@)&$ / kmf}Hbf/L ;+lxtf, @)&$ 

# g]kfn jfo';]jf lgudsf] cfGtl/s tyf cGt/f{li6«o ;]jf ;~rfngsf] l:ylt, efjL /0fgLlt tyf r'gf}tLx? . 

 

 

 



sDKo'6/ ;Lk k/LIf0f -Computer Skill Test_ 

tx ^ -k|zf;g ;]jf, ;fdfGo k|zf;g÷n]vf÷sfg"g;d"x, v'Nnf k|ltof]lutfsf] clGtd r/0fdf 

lnOg] sDKo'6/ ;Lk k/LIf0f -Computer Skill Test_ sf] kf7\oqmd 

1 Windows Basic 

 1.1 Introduction to Graphical Use Interface 

 1.2 Starting and shutting down windows 

 1.3 Basic Windows Elements: Desktop, Taskbar, MS Excel, Recycle Bin etc. 

 1.4 Concept of files and folders 

 1.5 Searching files and folders 

2 Word Processing/MS Word/Power point 

 2.1 Creating, saving and opening documents 

 2.2 Typing in Devanagari and English 

2.3 Test formatting (Font, size, color, undertake, Italic, Bold etc.) and paragraph formation, 

Indentation, spacing 

 2.4 Inserting header, footer, page number 

 2.5 Page setting (Margin, page size orientation), previewing and printing of documents  

 2.6 Power point 

k|of]ufTds k/LIff of]hgf (Practical Examination Scheme) 

ljifo k"0ff{Í k/LIff k|0ffnL ljifoj:t' cÍ ;do 

sDKo'6/ ;Lk 

k/LIf0f 

@) k|of]ufTds Devanagari Typing &=% % ldg]6 

English Typing &=% % ldg]6 

Windows basic, MS word and 

Power point 
% % ldg]6 

 


